
Quizzes 

The quiz tool is used for exams or quizzes in the course.  Quizzes 
may have both a due date and be time limited.  The most 

important thing to remember about taking quizzes is to save your 
answers as complete each question. 

 



When you click on the Quizzes link in the 
navigation bar, it will display the Quiz List for 

your course. 
 



The Quiz List will display: 

 
‐ Quiz name 
‐ Quiz availability dates (start and end date/time) 
‐ Number of attempts 
 



When you click on the Quiz Name, the following 
screen will display the Quiz Details which reminds 
you of the Quiz availability dates/times and the 
amount of time you will be allowed to take the 
test. 

 
It will also include instructions for taking the quiz 



After you have read the quiz details and instructions 
and you are ready to start the quiz, click the Start Quiz! 
button at the bottom of the Quiz Details screen. 



After you click Start Quiz! Button, you will see a 
Confirmation window that verifies you are ready to 
start the quiz.  Click OK to continue. 



When the quiz screen appears, you will see several 
areas with information. 

 
At the top of the screen you will see the 
Time Limit  and the Time Left 



On the left side of the screen you will see an area 
called Quiz Info 

 
It displays your name, the attempt of your quiz, how 
many questions are on the quiz and which questions 
you have saved answers. 



And on the center section of the screen will be the 
questions in the quiz and the answer choices or spaces. 

 
To answer a question, choose the circle in front of your 
answer and click the Save button 



After you save an answer, you will see a small square icon under the 
Quiz Info area and to the right of the question will turn from gray to 
blue to indicate the answer has been saved. 



IMPORTANT: 

 
Each time you select an answer – click the SAVE 
button 

 
If you change an answer later, remember to re‐save 
it by clicking the SAVE button. 



After you have completed the quiz – scroll down to the bottom of 
the quiz page and first click the Save All Responses button to make 
sure all answers have been saved with the current answer choices. 



After saving the responses, click on the Go to 
Submit Quiz button 



The next screen will display Quiz Submission Confirmation that 
allows you a last change to return to your quiz and change any 
answers if you have time remaining or to confirm that   you would like 
to submit your quiz – click the Submit Quiz button. 



A pop‐up window for an additional Confirmation to verify 
that you are ready to submit the quiz.  Click Yes, submit quiz 
button. 



Once the quiz is finished you might be able to immediately see your 
score. 
 
If the quizzes are setup by your instructor to allow you to review your quiz 
to see which questions you got correct or incorrect – you can click on 
Attempt 1 and see your graded quiz. 



If your instructor allows, you might have the option to see how your exam 
looks after you have taken it. 
 
Click the drop down next to the title of the quiz or exam and chose 
Submissions 



There you might see what you answered and if you were 
correct or incorrect. 


